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P.E.A.C.E. Academy

Robert A. Millikan High School

2800 Snowden Ave.

Long Beach, CA  90815

(562) 425-7441 Phone

(562) 425-1151 Fax

www.peace-academy.com
Professional Portfolio

Name of student:________________________________________________

Evaluator name:________________________________________________

Profession:_____________________________________________________

Contact Information (phone or email):______________________________

Thank you so much for agreeing to evaluate this student’s professional portfolio. Part of his/her success in post-secondary education and the professional environment will hinge on his/her ability to present him/herself compellingly. Please take a brief moment to evaluate this student’s work and score it accordingly in the spaces provided. I have tried to include clarification for each category in brief narrative form, but should you need additional clarification, the student you are evaluating should be able to provide this information to you.

So as to protect the confidentiality of your scores, please do not allow the student to read your scores. When you finish evaluating the portfolio, simply fold this form into thirds and place it in a sealed envelope. Please sign the seal and return it to the student to submit with their final product that comes in to me for a final grade. Your scores will remain confidential. 

Thank you for investing in the future success of our students.

Sincerely,

Nader Imad Twal




Matthew C. Johnson

PEACE Academy, Philosophy


PEACE Academy, Philosophy

Milken National Educator, CA 2003




Table of Contents  (5 points)

· Includes a variety of categories that demonstrate ability (1/2 point for each category) - ___________ (5 points)

Introduction (15 points)

· Includes a letter of introduction using the proper business letter format (heading, salutation, closing, and signature) - _________ (3 points)

· Content reflects career goals and writing purpose - ________  (7 points)

· Mechanics (grammar and usage) demonstrates an understanding of standard English conventions - __________ (5 points)

Career Goals (5 points)

· Clearly defines career goals (long term)- ___________  (2 ½ points)

· Clearly defines professional goals (short term)- _________ (2 ½ points)

Resume (10 points)

· Includes an objective (2 points) _________

· Includes work experience/internships (2 points) _________

· Includes Awards (2 points) ____________

· Includes Community Service (2 points) _____________

· Includes Extra Curricular Activities (2 points) __________

Letter of Recommendation (20 points)

· Includes required letters of recommendation that speaks to the student’s strengths and giftings (20 points)__________

Artifacts of Outstanding Student Work (20 points)
· Includes four or more examples of student work, which may include some or all of the following:  junior thesis, one essay, one timed-writing, digital notebook, digital portfolio, Treaty for International Negotiations, etc. – (5 points for each artifact included, 20 points maximum.)    _______________

Certificates of Achievement in Extra-curricular Activities  (5 points)  ____________

Self-reflection (10 points) To be graded by the teacher
· Demonstrates a clear purpose and maintains a consistent point of view and focus (6 points) ____________

· Demonstrates a command of usage while using a variety of complex ideas and/or sentence structures (4 points) __________

TOTAL:________________

Evaluator’s signature:_________________________________Date:____________

